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~ Public Administration Circular No.> g2

- Ministzy of Public Admlnlstratlon,
Independence Square,
Colombo 7.

Qg *itay,1985.
and Heads of. Departments. |

Implementation of the Minute of Middle
Level Unified Technical Service

Your at?entlon ig drawn to the Establishments Clrcular

"Letteré No.276 dafed 31.10.1978, No.326 dated 13.08.1979 and

No.377 dated 16.11. 1981

02. It appears from the frequent inquiries made to this

-~ Ministry that there is a mlsunderstandlng as to that the
- Departmental Examinations prescribed in the minute of the

Middle Level Unified Technical Services and the Efficiency

" Bars prescribed in the Establishments Circular No.326 are same.

Therefore the following procedure should be followed regarding

“the- Departmental Examihations and. Efficiency Bars for officers
'1n the Middle Level Unified Technical c1e:m710e.

02.01 ' Departmental EXanlnatlons ,
. \ s :
, 2.1.1. 8hould pass Pirs t and L»ec*or)d Depabtmental ,
. Examinations respectively for promotion to Class II
Segment *B' from Class IITI and Clagss I1 Segment'B'.
to Class II Segment 'A'. It is oompulsorv to include
~a written paper and a practical test in these Depart-
"mental Examinations. After obtaining the approval for
prescribed . procedure meant for Departmental Exami~-~

- nations by the Secretary to the relevant Ministry,

"~ the Schemes oi fxaminations should be forwarded .
together with the Schemes of Recruitment and Promotior:
to the Director of Establishments., The instructions
in para (2) of the BEstablishments Circular No. 397
should be followed in holding these Departmental
Examinations. - ’

2,1.2. The officers who are not successful in the
Pirst Departmental Examinations but completed 12 years
satisfactory service in Class ITI can be promoted to
Class II Segment 'B' subject to a maximum of 10% of
the vacancies. ' )

» -~

' 2.1.3. Offikers who have National Diploma in Tech-

R . hology or Certificate of Junior Technical Officers

‘are exempted from the Seoond Departmental Examination.

2.1.4., In addition to the facts in respecf of the

field, relevant to the post, the follow1ng should be

included in the syllabus for Second Departmental

Examination to test the knowledge on provisions of

the Establlshmenbs Code and Financial Regulations.
\ .



" B.C

“fice Administration and Establishments Code
Chapter II- Recruitment Procedure and _ 1
Appointments : : a7

" , ,X»‘Overtime,Holidays_and Holiday Pay.
“w XII- Leave. o

" XITI- Reilway Warrents,

"o XIV— Travel on duty w1th1n the Island

L XVi-‘nghts ‘of* Government over
T its BEmployees.

" XVII- Holiday Travel,
"o XIX- Government Quarters .

" XX IX~ Admlnlstratlve Prooedures and
Practlces.

}Y;:\ A

" XLVII- General conduct and Discipline.

Financial Regulations

(1)
(@
T (3)
4y

',‘l'

Consolidated Fund,
Annual Estlmates.
Varlataona to Annual Estlmates.

Chlef Accouutants, Accountants, Revenue Accounting
Officers, ruthorising Bayments, Approval

CertlflcatLon.
Delegatlon of authority.
Los es:and Wailversg.

”uqtody of public funds, proceduve relatlng to e
payments and receipts. wj

- Dighonoured cheques,

’P%bcédure relating‘to payments.

(5)

Securlty of Publlc Funds.
Boards of Survey.
Overdrafts,

. Bank Accournts.

- (6),
(7)Y

Works and Services - Construction Departments.

‘Procedure relating to verification of stores;

‘acceptance, procuring, supplying. )

8)

Contracts ~ deviations from Tender Procedure. i



03, - Bfficiency Bars

If a Secretary to a Minigtry intends that an officer

" be sllowed to proceed beyond the Bfficiency Bars which he

"yshould pass before surmounting the salary point of Re.9,600
in Class III, salary scale and salary point of Rs. 10,860 in

(lass II Segment 'B' salary scale on a certificate of work.
and conduct, he can do so with the cencurrence of the |
Director of Estahlishments. An officer is entitled to salary

beyond the Bfficiency Bar by surmounting Efficiency Bar or

agsing it. But it is not a qualification for him for a
‘ q .

promotion to a higher ¢lass/grade.

04, - No officer is exempted on age basis in Bfficiency
Bars and Departmental Txaminations and please refrain from

' forwarding such requests to this Ministry.

I , Sgdz M, 0, Junaid,

Dircetor of Bgtablishmente.



